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1. Key Personnel Registration 
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Form Validations: 

 

• All the fields marked with (*) are mandatory. 

• Phone Numbers 

o Only Numbers are allowed 

o Max allowed length is 10 digit 

o Special Characters and Alphabets are not allowed 

o Proper error message is displayed in case of error 

• Email 

o A proper Email ID with @ and Domain Name is allowed 

o Max allowed Length is 100 characters 

• Click on KYC button to Validate Your AADHAR Details through INFRACON. 

• After Final KYC Done through INFRACON Login Credentials will be sent to your email Id. 
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2. LOGIN 

 

 
 

After receiving the credentials via Email the Key Person can Login to the Application. 

 

1. Username: This will be the email ID of the Key Person (mentioned at the time of 

registration) 

2. Password: Received via Email 

3. Captcha Code 

o Captcha code is case-sensitive. 

o Captcha code can be changed on clicking of Refresh button. 

4. In case of forgot Password click on the forgot password link and the new password 

will be sent on registered email-id of Key Person. 

 

After entering all the above fields click on “LOGIN” button, once log-in is successful 

welcome page is displayed as in below screen. 

Note: After every 10 continuous wrong attempts from same IP the system would 

 

automatically change the password and mail it to registered Email ID. 
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3. Key Personnel Dashboard 

 

 

 

After logging into the application the Key Person will have an access to following: 

 

1. Update their profile 

a. Basic Information 

b. Qualification Details 

c. Company Experience 

d. Detailed Work Details 

e. Preview & Submit 

f. View Submitted Details 

2. Project Details 

a. View all projects wherein a company has selected you as a part of bidding 

process (Team Formation) 

3. Search for other Key Personnel & Companies 
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4. Profile→Basic Details 
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After clicking on Basic Information, the Key Person would be able to view the above screen, 

wherein they would have to fill in the required fields and save for further action. 
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5. Profile→Qualifications 

 

 

 

After clicking on Qualification Links, the Key Person would be able to view the below screen, 

wherein they would have to fill qualification details 
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5.1 Adding Qualification: 

 

For adding new qualification the key Person has to click on the Add New Link as shown 

below 

 

 
 

Here the user has to enter all the required fields and click on the submit button. 
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5.2 Editing Qualification: 

 

To edit qualification the key Person has to click on the Edit Link as shown below 

 

 

 
 

 

On clicking the Edit link the following screen will appear 

 

Here the user has to enter all the required fields and click on the submit button to modify 

the record. 

 

 

5.3 Deleting Qualification: 

 

To delete qualification the key Person has to click on the delete Link to delete a 

particular record as shown below 
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6. Profile→Employment Details 

 

 

 

After clicking on Employment Details, the Key Person would be able to view the 

below screen, wherein they would have to fill experience details 

 

 

6.1 Adding Experience: 

For adding company experience the key Person has to click on the Add New Link 

the following screen will appear: 
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Here the user has to enter all the required fields and click on the submit button. 

 

6.2 Editing Experience: 

To edit a particular company experience the key Person has to click on the Edit 

Link the following screen will appear: 
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Here the user has to enter all the required fields and click on the submit button. 

 

6.3 Deleting Experience: 

To delete a particular company experience the key Person has to click on the delete 

Link as shown below 
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7. Profile → Employment Details 

 

After clicking on Detailed Work Link, the Key Person would be able to view the below 

screen, wherein they would have to fill work details. 
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7.1 Adding New Work Details: 

For adding new work detail the key Person has to click on the Add New Link the 

following screen will appear: 

 

 
 



20 | P a g e  

 



21 | P a g e  

 

 

 

 

 

 

 

 

 

 

• Here the user has to enter all the required fields and click on the 

submit button. 

 

7.2 Editing Work Details: 

For edit a particular work detail the key Person has to click on the Edit Link the 

following screen will appear: 
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• Here the user has to enter all the required fields and click on the 

submit button. 

 

7.3 Deleting Work Details: 

To delete a particular work details the key Person has to click on the delete Link 

as shown below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7.4 Adding Supporting Documents 

Click on the ADD link the following screen will appear 
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• Enter document name and upload pdf document and click on the Submit button 

 

 

 

 

 

 

 

8. Profile->Project Duration 

 

After clicking on Project Duration, the Key Person would be able to 

view the below screen, 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Here the user can add project duration of a particular project by clicking on the Duration 

Link as shown below 

 

 

 

 

 

Click on the Add New link the following screen will appear 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Enter all the required data and click on the Submit Button 
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Editing Project Duration 

 

 

 

 

 

Click on the Edit link the following screen will appear 

 

 
 

 
 

 

 
 

 

 

 

• Enter all the required data and click on the Submit Button 

 

Delete Project Duration 

 

 

 

 

 

• Click on the Delete link. 

 

 

 

 

 

 

 

9 Profile->Important Position Held 

 

After clicking on Important Position Held, the Key Person would be able to view the below screen, 

 

 

 

 

 

 

 

Click on the Add New link the following screen will appear 
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• Enter all the required data and click on the Submit Button 

 

 

Editing Important Position Held 

 

 

 

 

 

 

Click on the Edit link the following screen will appear 

 

 

 

 

 

 

 

 

 

 

 

• Enter all the required data and click on the Submit Button 

 

 

 

Deleting Important Position Held 

 

• Click on the Delete link. 
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10  Profile->Preview & Submit 

After clicking on Preview & Submit, the Key Person would be able to view the below 

screen, 
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Wherein they would have to confirm the following details filled by them thereafter 

they have to click on the proceed button for their final submission. Once confirmed 

no modification will be allowed. 

 

a. Basic Information 

b. Qualification Details 

c. Company Experience 

d. Detailed Work Details 

e. Project Duration 

f. Important Position Held 
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11 Project Details DPR DPR(V3) 

After clicking on Projects Details, the Key Person would be able to view the below 

screen, here the user would view all projects wherein a company has selected you as 

a part of bidding process (Team Formation). 

 

 

 

 

 

 

 

 

 

 

 

Confirming Association with the Company: 

 

Here the user has to click on the Confirm Company Association for the Project Link. 

 

The following screen will appear which will contain the details of the company which has 

selected you and the position offered as shown below 

 

 

 

 

 

 

 

 

 

Here the user has to select a particular company and click on the submit button. 

Once Submitted the user has to confirm the association by clicking on the Final 

confirm link as shown below 
 

Once confirmed no modification will be allowed 
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12 Search→Search Consultancy Firm 

 

After clicking on Search Consultancy Firm, the Key Person would be able to view the 

below screen, 

 

Here the user would be able to search and view different companies registered with Infracon. 

 

13 Search→Search Key Personnel 

 

After clicking on Search Key Personnel, the Key Person would be able to view the below screen, 

 

 

 

Here the user would be able to search and view different key personnel registered with Infracon. 
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